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Calculating Your “Real” PIC Submission Rate 

To calculate your “real” PIC submission rate, simply divide the number of current 50058 
records in PIC by the number of households you currently have under lease. 
(Remember this is not exactly the result you get with the Delinquency Report in PIC 
because HUD “estimates” the number of households you currently have under lease at 
any given time.)  

 

 

The number of current 50058 records in PIC (the top number) comes from PIC. The 
number of households you currently have under lease (the bottom number) comes from 
your housing software system. 

Counting The Number Of Current 50058 Records In PIC 

The number of current 50058 records in PIC can be determined at any time by 
generating the MTCS Transaction Report in PIC and counting the number of 50058 
records in the report that are no more than 16 months old as of the date you run the 
report. (HUD actually considers a record “current” in PIC for purposes of the 
Delinquency Report as long as the record is no more than 16 months old.) 

To do so, log on to PIC and select the 50058/Viewer sub-module from the main menu 
screen. When the Viewer screen appears, click on the Reports tab at the top of the 
screen as shown below.  

 

Number of Current 50058 Records in PIC 

Number of Families Currently Under Lease 
=  PIC Submission Rate 
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When the Reports tab appears you will see the MTCS Transaction Report selection 
screen. On that screen, select “Section 8” as the Program Type. Also select “Tenant-
based Vouchers and the Section 8 housing type. Once you have made those selections, 
scroll to the bottom of the screen as shown below. 

 

At the bottom of the selection screen, select the Effective Date range option. In the 
“From:” date field, enter a date that is at least two years prior to the current date. In the 
“To:” date field, enter a date that is at least one year in the future. Once the dates are 
properly selected, click the Generate button at the bottom of the screen to see the 
following report. 

 

The MTCS Transaction report is a list of all the 50058’s in PIC that are within the date 
range you selected. If you selected a broad date range (as instructed above), the report 
will list all of the most recent records accepted by PIC for all of your households.  
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In order to determine how many current 50058 records are in PIC, you must download 
the report into Excel and edit the data. To download the report, click the Excel button at 
the top of the report screen and Excel will start and the report will appear in an Excel 
screen as shown below. 

  

When you first view the report in Excel, the 50058 records will be ordered by Action 
Type (i.e., “1s” first, then “2s,” then “3s,” etc.) Scroll down the page until you see the first 
Action Type “5” record and Action Type “6” record. Then highlight and delete all records 
with an Action Type of “5” (Portability Move-out) and “6” (End of Participation) because 
those are records of families that are no longer under lease at your PHA. 

Next, sort the Excel report by the Effective Date field in descending order (newest date 
to oldest date). To do so, highlight the Effective Date column. Then click on the Data 
menu in Excel and select the Sort option from the drop-down menu. In the dialog box 
that appears, select Effective Date from the ‘Sort By’ drop-down and click OK. This will 
put the list of record in order from oldest to newest by Effective Date. 

Once you have sorted the records, count the number of records remaining in the 
spreadsheet that have an Effective Date that is 16 months or less from the current date. 
That is the number of “current” 50058 records in PIC according to the way HUD 
calculates the Delinquency Report. (Records with an Effective Date that are more than 
16 months old are not considered “current” so you will not get credit for those in the 
Delinquency Report.) 
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Counting the Number of Families Under Lease 

Next, from your housing software system, print a list of the families you currently have 
under lease. (This list should exclude any families that have port out even though you 
may be billed back.) Then count the number of those families. 

Calculating Your Real Submission Rate 

To get your “real” PIC submission rate, divide the number of current 50058’s in PIC 
(from the Transaction Report you downloaded from PIC into Excel) by the number 
families you have under lease (from the report in your software system).  

Remember that this is your PIC submission rate as of the date you generated those 
reports – your rate will change any time either the number of current 50058s in PIC 
changes or the number of families under lease in your jurisdiction changes.  

Also remember, this is your “real” submission rate. HUD’s calculation in the Delinquency 
Report is only calculated once a month and it uses different data for the bottom number 
which is the number of families you have under lease. In Section 8, HUD “estimates” the 
number of families under lease for the Section 8 Delinquency Report from data derived 
from the Voucher Management System (VMS). That data may or may not accurately 
reflect the actual number of families under lease at any given time.  

 


